OPIS Contractor (Subcontractor) File
	
	Description of documents (non-exhaustive list)

	1
	Contract or „MOU”

	2
	Time schedule

	3
	Safety work convention (standard template specific to Liberty Galati) _rev 2021

	4
	Electrical safety work convention (if any interventions are required to be made on existing electrical installations – standard template specific to Liberty Galati)

	5
	Environmental work convention (standard template specific to Liberty Galati) _rev 2021

	6
	Assessment and identification off environmental aspects generated during execution of contracted work (standard template specific to Liberty Galati)

	7
	Project Chart organisation (of contracted work, including details for subcontractors)

	8
	 H&S Plan and training protocol of the work team

	9
	Technology of works on phases of execution (aka Modus Operandi / Mode Operatoire/ Method statement – standard template specific to Liberty Galati Projects Department rev 3 – contractor format is also accepted if Risk Analysis during execution of works is included) 

	10
	Training Protocol of contractor’s workers with technology of works and risk assessment                                                       

	11
	Written appointment of authority for the work responsible (site manager), HSE inspector / manager, foremen and Job Description – especially for responsibilities related to HSE aspects.

	12
	List with names of workers present on the work site

	13
	Special qualifications of jobs (ex. electricians, welders, load riggers, vehicle operators, crane operators, etc) – if applicable

	14
	Registry of load rigging elements – if applicable

	15
	Registry of verified PPE (safety harness, lifelines, etc) – if applicable

	16
	Protocol for handing over the work site – scope of Liberty Galati

	17
	Training protocol for H&S and ENVIRONMENT with contractor workers (H&S – Liberty Galati central safety training, project local training on safety and Environment)

	18
	Proofs of Annual / Periodical medical check-ups for all workforce on project site including coordinators/managers

	19
	Certification / Verifications of work equipment / tools/ vehicles (pulleys, cherry pickers, cranes, etc) – if applicable

	20
	Work instructions for operation of cabin control equipment, detailing evacuation method/way for the operators in case of emergency – if applicable

	21
	Work instructions (specialised, specific jobs), excerpts, - as per case, if applicable

	22
	Form for introduction / usage of chemicals / hazardous chemicals – (standard template specific to Liberty Galati) – if applicable

	23
	Material Security Data Sheet (MSDS) for chemicals used during project execution – if applicable

	24
	Manuals / Instructions / Recommendations for use, installation, maintenance, verification of specific work and / or protection equipment (excerpts) – as per case, if applicable

	25
	Drawings / sketches / diagrams specific to work equipment / systems used during the execution of contracted activity (such as but not limited to lifelines, scaffolding, support structures, etc) – as per case, if applicable.


NOTE: 
1. Contractors that will subcontract part of their scope of work to other parties, must inform the client on this matter and must request from his subcontractor (s) the same documents as stated above, based on their relation of client / contractor.
2. For the documents indicated as standard templates of Liberty Galati, if used by the contractor/subcontractors shall not be alter in form, shall be complied with and shall detail all chapters specified in the respective template.

